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Malmesbury Park Primary School  

Lunchtime Policy  
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Applies to: All Staff Pages: 4 Ref:001 
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and Kerri Biddlecombe 
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Approved by: SLT   

 
School aims and values which guide this policy: 

• We work together to make learning purposeful and rewarding  

• Learners will develop independence to achieve their full potential 

• We are a caring community that promotes respect for self, others and our environment 

• We create a supportive learning environment that develops confidence 

 

Terms: 

 

 

Policies which link to this policy: 

• Behaviour Management 

• Safeguarding and Child Protection 

• Special Educational Needs 

• Anti-bullying 

• First aid 

• Medicines in school 

• Food 

• Health and Safety 

 

Rationale: 

At Malmesbury Park Primary Academy School we recognise our responsibility to ensure that our children enjoy 

their lunchtime feeling safe, secure and experience a social and pleasant eating experience. As a school 

community we recognise the important role lunchtime supervisors contribute to our children’s welfare, 

enjoyment and reinforcement of positive behaviour management.  

 

Aims: 

• Ensure that all children feel safe and valued 

• Create an enjoyable and calm lunchtime environment 

• Promote the school’s PSHE programme through the attitude and behaviours of children and staff 

• Ensure that staff are well trained and understand the school’s ethos values. 

 

Midday supervisors: 

It is the school’s policy to provide an adequate level of supervision to all children during the lunch period. The 

school employs 14 lunchtime assistants to carry out a range of tasks including supervision of all children on the 

playground, three staff in the kitchen and one senior supervisor in the school during the lunch period from 

11.45 – 1.15pm. The time allocated from 1pm until 1.15pm is for cleaning duties.  

 

 

 



Management Policy 

Page 2 of 4 

 

Lunchtime policy – September 2021 

 

The role of midday supervisors: 

• To supervise children on the school site, overseeing their care and welfare during the lunch break, in 

the playground and dining areas 

• To encourage healthy eating and the development of social skills 

• To be aware of the individual needs of children especially those children who have a personal 

management plan 

• To be aware of the emergency procedures 

• To deal with minor accidents and incidents 

• To oversee activities for children during wet lunch breaks 

• To report to the senior staff on issues, concerns and procedures 

• To keep records of incidents and share these with the senior supervisors at the end of each lunchtime 

• To undertake training as required 

 

 

Lunchtime routine: 

The lunch break for all children in YR to Y6 is 12.00 – 1.00pm and 11.45 – 12.15pm for nursery. Nursery children 

eat in the nursery classroom and then go out to play on the nursery playground. All children in FS2 and Y1 eat 

lunch (both hot and packed) in the hall. Y2 children eat hot lunches in the hall and packed lunches in the 

classroom. Children in FS2 – Y2 eat lunch between 12 – 12.30pm. FS2 children can go straight out to the outside 

area once they have eaten their lunch. Children in Y1 and Y2 are to remain in their classrooms until 12.30pm 

when they can go out.  

 

Children in KS2 go out to access the outside space from 12 until 12.30pm. At 12.30pm Y3 – Y6 children who have 

packed lunches wash their hands and go into their classroom to eat lunch. All children in Y3 – Y6 having a hot 

meal eat in the hall. Once the children have finished in the hall they return to their classroom.  

 

All children whilst eating in the classrooms can watch a film, cartoons or appropriate age shows. This must be 

set up by an adult.  

 

Supervision in the hall: 

All lunchtime supervisors in the hall ensure that children are seated in the appropriate area and assist them 

with their meals where needed, whilst encouraging independence. If required, the senior supervisor will stop all 

children through either blowing a whistle or using a clap rhythm, should the senior supervisor not be available 

then other lunchtime staff can do this. They must ensure proper order in the hall  by an insistence on orderly 

queuing for service and that children make proper use of knives and forks and do not prevent other children 

from enjoying their meal. This may at times mean teaching the younger children how to use cutlery and making 

sure that all children are aware of the dangers of misuse of cutlery or other items.  

 

Children are encouraged to eat dinner first before pudding. They must put their hand up and have a member of 

staff check they have eaten enough before starting pudding. School dinner children empty their plates and 

stack appropriately once they have been dismissed from their table. 

 

Supervision in the classrooms: 

Packed lunch children are encouraged to develop a sensible order of eating i.e. sandwiches first. Staff need to 

check packed lunches to ensure the children have eaten a sufficient amount. Not everything has to be eaten – 

they can leave one item. If the child has not eaten sufficient or has not had sufficient then inform the senior 

supervisors who will inform the class teacher and the office staff. The class teacher so that they can inform 

the parents. The office so that they can phone the parent to let them know.  
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Outside supervision: 

Lunchtime supervisors ensure the safety of all children in the playgrounds or zoned areas at all times. This 

involves the following: 

• Prevention of rough play which might lead to injury or incite fear in other children; 

• Stopping children from playing in any area that could present danger; 

• Removing any items from children which could be dangerous to themselves or others; 

• Patrolling your zone and encouraging children to play together;  

• During hot weather, encouraging children to wear a hat and sun cream; 

• During cold weather, encouraging children to wear a coat, hat, scarf and gloves; 

• Keeping a close eye on all children and reporting any suspicion of bullying to the senior supervisor 

• If an accident occurs resulting in injury to a child, attend to them and if required send them to the 

medical room. Minor cuts can be dealt with on the playground as each supervisor when outside is to 

carry a basic first aid kit. 

• All incidents of first aid are to be recorded in the book in the medical room.  

• Head bumps are to be recorded, a sticker put on the child and letter given to the class teacher for the 

parent.  

• If the injury is serious, a member of staff on duty will send for assistance, whilst remaining with the 

injured child to give comfort until first aid/ambulance arrives. In the case of an ambulance being called 

the Headteacher must be informed.  

• The bell will be rung at 1.00pm promptly when all children line up quietly and then proceed to their 

classes in a very orderly fashion once collected by an adult.  

• A list of first aid trained staff will be maintained by the senior supervisor and made available in the 

medical room.  

 

Wet play supervision: 

On wet days the children will be supervised in two of the three classrooms. One classroom is to be used to show 

a U certificate film whilst the other is to be used for quiet activities. The activities can be found in the year 

group stock cupboard with the exception of Y2 which can be found in the shared area.  

 

The decision for wet play will be made by the senior supervisor. 

 

The senior supervisor will ensure that all children have returned inside when the decision is taken to have wet 

lunchtime.  

 

The Year 3 classrooms downstairs will be used for wet lunchtime and not the upstairs classroom so that we can 

ensure appropriate levels of supervision.  

 

Behaviour Management: 

All staff are expected to follow the school’s behaviour management policy – a copy of which can be found in the 

blue policy file in the staffroom.  

 

In the event of a more serious incident there is always a senior member of staff available throughout the day 

to support with such incidents.  

 

Some children with special educational needs may be supervised individually by teaching assistants. It is the 

prime responsibility of these assistants to ensure those children’s safety. Teaching assistants may also assist 

with the general supervision at lunchtime.  
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Disclosure: 

Should a child confide in you that they have been abused or you that what you consider as non-accidental 

injuries, you must inform the child that you have a duty to report it. Please speak immediately to the 

Designated Safeguarding Lead (the Deputy Headteacher) or the Deputy Designated Safeguarding Lead (any 

member of the SLT). 

 

Training: 

All midday supervisory assistants will have a training session once each half term. The programme will be 

planned in advance and sufficient notice given to all involved.  

 

 

 

 

 

 

 

 

 

 

 


