
 
 

 
 
 

Malmesbury Park Code of Conduct for Pupils when using Microsoft Teams 
 
General rules and expectations:  
 
All pupils are expected to follow the general rules for acceptable behaviour when using Microsoft Teams 
including:  
 
When participating in live sessions, pupils are not required to wear school uniform but must be dressed 
appropriately at all times. 
 
Pupils should find a workspace that is quiet, safe and free from distractions with an adult nearby.  
 
When taking part in any live sessions, we would encourage children to choose the blurred background to 
ensure their actual background is less visible.  
 
Face to face communication, whilst on a live session, should only be between teachers and pupils.  
 
Any parent/carer to teacher communication should be in the usual manner e.g. through phone calls or 
emails to the school office.  
 
Pupils must never send or accept invites to join Teams from anyone other than a teacher or teaching 
assistant. 
 
Pupils should behave in a respectful, polite and courteous manner at all times in line with our school ethos 
values and expectations.  
 
Pupils should not upload, share or forward material that could be considered offensive,  
inappropriate or illegal. 
 
Pupils should not make comments that could be considered offensive in the chat function. This explicitly 
includes any form of cyberbullying. 
 
Pupils should not share any personal information with anybody online. 
 
Pupils will continue to follow the rules regarding use of technology as outlined in the school’s Pupils 
Acceptable User Agreement.  
 
Sanctions for pupils who do not conform to the Code of Conduct when using Microsoft Teams may include 
being removed from any live meetings and possibly removed from using Teams for a period determined by 
the senior leaders in school.  
 
The following staged approach will be adopted by Staff (similar to the Behaviour consequences in the 
Behaviour Policy – where poor behaviour is disrupting learning for themselves and others then a verbal 
warning will be given.  
 
Where there is repeated poor behaviour that is disrupting the learning for themselves or others then the 
pupil will be removed from the live session for the remainder of that session.   
 
Where a pupil has been removed from a Teams session, then the teacher will contact home. For any 
repeated poor behaviour then a member of the Senior Leadership team may contact home if appropriate. 
 


