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To enable all children to feel valued, to experience success and to develop 

to their full potential in a care and safe community 

 
   

    

 

Friday, 23 September 2016 

Dear Parents of children in Y3, 

Roles and Responsibilities in Y3 

 

As a school we believe it is vitally important that children are given the opportunity to take on a variety of roles within the school and to understand 

what it means to be responsible. We have a number of jobs within each year group that children can apply for and undertake for a set period of time.  

 

The jobs have been designed to give them the chance to develop key skills which will be important throughout their life and at the next stage of 

their academic career, whilst gaining confidence. All children within the year group are eligible to apply for the jobs and will be expected to complete 

an application form if they decide they wish to take on this responsibility.  

 

Within Y3 the children can apply for the following roles: 

 

Job Purpose Tasks Skills Duration 

Class Captain Support class teacher 

in the running of the 

class 

 Give out and collect books. 

 Take messages. 

 Trim resources.  

 Sort out photocopying.  

 Open windows.  

 Reliable 

 Responsible 

 Thinks about what needs 

doing without being 

reminded.  

 Organised 

 Enthusiastic 

 Tidy 

 Able to decide which jobs 

are most important and need 

doing first.  

Half-

termly 

Resource 

Manager 

To make sure the right 

resources are available 

for the classroom. 

 Audit class resources every week. 

 Make a list of resources that need 

replacing. 

 Inform the teacher of what is needed. 

 Sort resources and put them in the right 

place.  

 Be able to think for 

themselves. 

 Organised 

 Understand what is needed 

in the classroom.  

 Be confident to speak to 

adults to ask for resources.  

Half-

termly 

Cloakroom 

Monitor 

To keep the cloak room 

tidy and ensure lost 

property returned to 

the owner.  

 Put bags and coats on name pegs.  

 Wheel lunch trollies to correct places.  

 Tidy 

 Remember to do the job 

each day. 

 Be able to speak politely to 

others 

Half-

termly 

Communication 

Controller 

To ensure that children 

receive the appropriate 

letters.   

 Give out letters to the class. 

 Write names on letters of any children 

away.  

 Empty old letters from spare letter tray.  

 Organised 

 Neat handwriting 

Half-

termly 

 

Please do talk to your child about any position that they may be interested in taking on and encourage them to have a go at taking on a role.  

 

Yours sincerely 

 

 

Jackie Green (Mrs.) 

Headteacher 
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