
Malmesbury Park Primary School 

After School Club Registration Form 
 
Child’s Name:……………………………………………………………………………      Child’s Date of 

Birth:…………………………………………………… 

 

Address: …………………………………………………………………………………………………………………………………………………………………………………….. 

 

Daytime telephone number:…………………………………………………………………………………………………………………………………………………….. 

 

Please tick as to which day you would like your child to attend: 

 

Monday Tuesday Wednesday Thursday Friday 

 

 

    

 

Starting from………………………………………………………………………………………………………………………………………………………… 

 

I wish to add my son/daughter to the waiting list for After School Club as indicated above and enclose a 

£10.00 registration fee. 

 

I understand that I will be contacted by telephone once a place becomes available and agree to confirm my 

intentions within 2 working days. I understand that should I fail to do so, the place will be offered to the next 

child on the waiting list. 

 

I understand that once I have accepted a place I will become liable for the first months fees, even if I 

subsequently make alternative arrangements for my child or change my requirements. 

 

I understand that the school offers places from the waiting list in order of application, giving priority to 

siblings of those children already attending and providing that neither the maximum number of children 

collected per adult nor the maximum number of children registered for each day is exceeded. I understand 

that I will be offered the available days I understand that these will then be offered to the next child on the 

waiting list and my application will remain in the same position on the waiting list.  

 

I understand that fees are invoiced monthly in advance and should be paid in advance by the first date of 

collection. Should payment not be received one week after the payment date, I understand that my place will be 

revoked. I accept that any costs incurred in the collection of outstanding fees will be my responsibility and will 

be added to the capital debt. 

 

I agree to abide by the rules of the After School Club, as outlined on the attached form. 

 

Signed:…………………………………………………………………………………..          Date: ………………………………………………………………………….. 

 

Print name:…………………………………………………………………………. 

 

Upon receipt this form is copied to the applicant. The date of application is the date that this form is received 

by the school, as indicated below. 

 

Office Use Only: Date of application………………………………………………………………………………………………….. 

 

From time to time photographs of activities and events are used on the school’s website or other publications 

available to the general public. 

 



Permission for my son/daughter’s picture to be included is assumed unless otherwise indicated by a cross in this 

box:   
Terms and Conditions 

 

Payment of Fees 

All fees must be paid in advance. We regret that should your payment not be received within one week of your 

child’s first scheduled date of attendance, we will issue you with a warning letter explaining that the position 

will be withdrawn unless fees are paid immediately. Any costs incurred by the school in the collection of fees 

will be added to the capital debt. 

 

If you are late collecting your child you will incur an additional payment which will be added to your account. 

 

Collection 

Children registered for After School Club should only be collected via the main reception office from 3.15 

onwards on the days they are due to attend After School Club. 

Children will only be released to named adults unless prior notification has been given in writing. In the event 

that you are unavoidably detained and unable to collect your child(ren) on time, please advise our staff by 

telephone (01202 291227 option 1 extension 221) as soon as you can. A late collection penalty charge of £4.00 

will be applied for every 15 minutes you are late. In accordance with the school’s child safeguarding policy, 

should there be no contact from parents after one hour (7pm), the Social Services duty desk and/or the Police 

will be contacted. 

 

Cancellation due to sickness/other commitments 

Should you child(ren) be unable to attend the After School Club please inform the After School Club 

Supervisor as soon as you can. Please note all sessions will still be charged. 

 

Amendments to requirements 

Should you need to change the number of days your child normally attends, please speak to one of the staff in 

the school office. All changes will require a full months notice. 

 

Illness 

Children with any form of contagious illness will not be admitted. Should a child be taken ill during a session, the 

parent/carer will be informed immediately and will be expected to collect him/her. In the event of an accident 

requiring urgent medical attention, the child will be accompanied to hospital by a member of staff and the 

parent/carer informed immediately. Medication will only be administered in accordance with the school’s policy 

on the administration of medication which is available on request. 

 

Complaints procedure 

Any problems should be discussed in the first instance with the After School Club Supervisor who will make 

every effort to address the problem raised. Should the problem remain unresolved it should then be raised 

with the Headteacher. If the outcome is still unsatisfactory the school’s complaint procedure should be 

followed.  

 

 


